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Please help me welcome Patti Pirc to the 

Firelands District 

 
 
 
 

Patti is the new Administrative Assistant for the Firelands District. She is 
a very passionate, positive person who loves to learn new things. She is 
excited and happy to be working with great people in the district. 

 
Patti started working in accounting for a few years and decided to open 
a flower shop with her husband, Jim. In 2008, when the economy 
crashed, they decided to close the flower shop and focus on raising their 
3 children, Melody, Austin, and Aaron. 

 
Patti became a Job Coach with Individuals with developmental 
disabilities. This was both rewarding and Inspirational. She loved to see 
how each person grew and the skills they learned within their jobs. 

 
Words from Patti: 

“No matter what you do in life, God is always with you!” 
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Dear Church Community, 
 

Norwalk First United Methodist Church is currently accepting applications for 
an Administrative Assistant. Attached is the complete job description. Applications and 
resume can be submitted by mailing to Norwalk First UMC, 60 W. Main Street, Norwalk, 
OH 44857, or email to norwalkfirstumchurch@gmail.com. Below is the job posting to 
share with qualified applicants. 

 
P O S I T I O N  A V A I L A B L E  

 

Administrative Assistant 
First United Methodist Church 

60 W. Main Street 
Norwalk, OH 44857 

 
Please see attached Job Description 

 
 Please submit a cover letter, resume with references, and a sample 

publication.                                   
 Deadline for application is February 19, 2021, or until the position is 

filled.                                   
 A background check will be required of any finalists for the position. 
 Training of finalist will take place before beginning position on April 6, 

2021. 
 
 
 Sincerely, 
 
 The Staff, Parish Relations Committee 
 Norwalk First United Methodist Church 
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Ministry Area/Department General staff/Administration 

Position Administrative Assistant 

Accountable To Senior Pastor 

Ministry Target Pastoral Team, Support Staff, and Congregation 

Position Is  Full-Time / Paid staff 

Position May Be Filled By Any qualified Christian candidate 

Minimum Maturity Level Stable, maturing Christian 

Spiritual Gifts Administration  Service  Helps 

Talents or Abilities Desired Strong administrative skills, Verbal and writing skills, 

Listening and interpersonal skills, Organizational skills, 

Creative ability, Cooperative spirit 

Best Personality Trait Dependable, Friendly, Approachable, Professional, Organized 

Passion For Providing administrative support for the Pastoral Team, 

Support Staff and Congregation 

Length of Service 

Commitment 

Two years minimum 

 

Anticipated Time Commitments: This position requires 35 hours per week. Office hours 

are 8:30 a.m. to 3:30 p.m. Monday through Friday; ½ hour lunch break. Summer hours are 9:00 

a.m. to 3:00 p.m. 

 

Summary: Associate degree preferred, but not required. Applicant must be a reliable self-

starter, proficient in the Microsoft Office Suite, particularly PowerPoint, Publisher, and Word. 

Applicant must possess excellent computer, internet, email, written and oral skills, and be 

comfortable dealing with the public as the receptionist in greeting and directing people with tact 

and poise in a variety of situations. Applicant must have knowledge of the use of general office 

machines, copier, and phones. Person will be responsible for posting events and managing the 

church Facebook page and website. Strong organizational skills are a must to keep the various 

groups of the church connected. Data entry in various programs and record keeping are an 

important part of this position. Applicant will be required to meet with people of the community 

who ask for assistance with rent and utilities. Person will be expected to prepare bulk mailings a 

few times a year. Applicant will be expected to be secretary for the Board of Trustees at least one 

evening per month. Salary is commensurate with ability, education, and experience. 

 

Specific Duties:  
1. Develop and prepare publications for the church, including the weekly emails, bulletins 

and inserts, monthly newsletter, brochures, visitor handouts, stewardship materials. 

2. Develop and maintain the master program calendar of the church and be prepared at each 

meeting with calendar information. 

3. Keep office files up-to-date and in order: 

a. Handle membership transfers, in and out, and take care of correspondence relative 

to such transfers and withdrawals. 

b. File minutes from each standing committee within the church. 

c. Keeping wedding and death files in the office up-to-date. 
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4. Maintain flower calendar, order flowers and contact donors regarding type of flowers, 

how much they want to spend, and what they would like printed in the bulletin. 

5. Maintain historical files of church bulletins, newsletters, brochures, and visitor handouts. 

6. Review and maintain mailing lists as needed. Coordinate all bulk mailings. 

7. Coordinate printing of special projects. 

8. Send out reminder cards/emails for committee meetings one week in advance. 

9. Assume responsibility for the handling of all incoming calls, taking clear messages and 

routing to appropriate persons. 

10. Ensure office machines are clean and well maintained, contacting the appropriate 

maintenance persons as needed. 

11. Maintain a sufficient supply of office supplies, ordering as needed. 

12. Coordinate and recruit sanctuary volunteers to keep the pew racks maintained. 

13. Publish an annual membership directory. 

14. Assist Director of Education and Director of Youth in administrative work. 

15. Coordinate communion servers, acolytes, liturgists, and greeters. 

16. Maintain contact with various community groups who meet at the church as well as 

anyone wishing to rent building space. 

17. Work with Love Fund coordinator to accept applications for assistance and enter 

applications into a community data base. 

18. Build weekly PowerPoint presentation for Sunday worship and broadcast. 

19. Perform all other administrative duties as required by the pastoral team. 

 

Office Policies: The position is covered by Workers’ Compensation and Social Security. The 

Staff/Parish Relations Committee (SPRC) will hire, evaluate, and terminate. There will be an 

initial 90-day probationary period during which either party may terminate the employment. An 

annual evaluation will be made with the SPRC and will include a review of the job description, 

an evaluation of the working conditions, a performance evaluation, and the setting of goals for 

the coming year. The annual salary will be set by the SPRC with concurrence by the Finance 

Committee and approved at the annual Church Conference. The church office will be closed on 

specified holidays and between Christmas and New Year’s Day. Vacation is provided based on 

years of service. 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 



Stories of EOC Black Clergy in Ministry to be Featured 
During Black History Month 

 

 

 
The stories of East Ohio Conference Black clergy will be featured in this column during all of 
February, which is Black History Month in the United States. 

 
Multiple new stories will be posted each Monday of the month. Posted with each video story 
will be questions to be answered by individuals or by the members of groups that may 
choose to view the stories together. 

 
“This project was a collaborative idea that really stemmed from a video that the Rev. Dawan 
Buie posted on Facebook where he shared honestly and was vulnerable regarding his reac- 
tions to racism and the killings of George Floyd and others,” said Will Jones, EOC director of 
Multicultural Vitality. “By sharing his response on the clergy collaborative Facebook page, 
Rev. Buie offered a learning moment for his friends and colleagues. Giving our Black clergy 
the opportunity to share their stories and experiences with the Conference is a way to edu- 
cate colleagues and even friends about experiences that Black clergy in our Conference have 
had that they may not be aware of.” 

 
The project was produced by the Black Pastors Fellowship and the EOC office of Multicultural 
Vitality. 



An UMVIM Journey: Mondays in March 
Works of Service 

as a Lenten Practice 
 
 
Team Leader: Kathy Dickriede kdickriede@gmail.com 
Free event, register on Eventbrite: https://umvim_mondays.eventbrite.com 

 

     
We want you to experience the East Ohio overnight mission sites so that: 

• You will discover the amazing ministries that you make happen through apportionments and that you could 
partner with in hands on ways, building relationships. 

• You might plan an UMVIM Journey with your youth or local church. 
• You will get excited about these ministries and help advocate for them in your church and district. 
• You will be living out your call of discipleship to be God’s agent of transformation in the world! 

 
COVID Smart 

• If you don’t feel well, please don’t attend. 
• Take your temperature in the morning before you leave your house. 
• Drive yourself or carpool with people you know. 
• Masks required. 
• We will be practicing social distancing. 

 
What will we be doing at the mission sites? 
Each site will be planning our time together. Some things we might be doing include: touring the mission, hands on 
mission, panel discussions with clients or people from the community discussing why the mission/ministry is needed in the 
community, transitions in the community, goals for the agencies, what someone would do if they brought an UMVIM team 
in the summer or throughout the year, and sharing promotional videos. 

 
Schedule 
9:30am arrival to be ready to begin at 10:00 am. Mission site leaders will plan our time together. 
12:00noon lunch provided by mission station or pack your own, social distancing for meal or fasting for some as a spiritual 
practice or in response to personal cautions during COVID. 

1:00pm Mission planned activities 
2:00pm Spiritual reflection and closing worship 
3:00pm Departure 

 
Monday March 1 Steubenville Urban Mission https://www.urbanmission.org/ 
Monday March 8 Epworth Center, Bethesda https://www.theepworthcenter.org/ 
Monday March 15 Blue Rose Mission, Mansfield https://www.bluerosemission.org/ 
Monday March 22 Nehemiah Mission, Cleveland https://www.nehemiahmission.org/ 
Monday March 29 Covered Bridge Mission, Jefferson newly forming ministry 

 
Register using the Eventbrite link above or call Melanie Thomas at 330.492.3972 x102 to register over the phone. 
You can register for all of the dates or just part of this UMVIM Lenten Journey. 
Questions? contact Kathy Dickriede kdickriede@gmail.com 
Online Team Meeting on Sunday February 21 at 4:00-5:00pm for orientation, link will be sent once you register. 
Register by Friday, February 19th. 

mailto:kdickriede@gmail.com
https://www.urbanmission.org/
https://www.theepworthcenter.org/
https://www.bluerosemission.org/
https://www.nehemiahmission.org/
mailto:kdickriede@gmail.com


 



From the East Ohio Conference... 
CONFERENCE MEETS CAMPAIGN COMMITMENT GOAL OF $1.5 MILLION TO BUILD DORM FOR FEMALE STUDENTS 

The East Ohio Conference Teach • Reach • Bless campaign to raise $1.5 million to build and furnish a residence hall for 
female students at Africa University is a success. One year after the public launch of the campaign on January 26, 2020 the 
commitment goal has been met. In supporting the campaign, laity and clergy are demonstrating a commitment to improving 
the education and wellness of women today for a better Africa tomorrow. 

“I am joyfully overwhelmed by the Conference-wide support for building a dormitory for women at Africa University, 
providing female students a safe environment and community while pursuing their education. To each person and each 
congregation that has made a financial commitment to our Teach • Reach • Bless campaign, I say, ‘thank you!’ Your 
generosity will change lives.” said Bishop Tracy S. Malone. 

It’s important to note that ground cannot be broken to begin construction of the new dormitory until all 
of the needed $1.5 million has been collected. To date, $516,097.52 has been received. The Rev. Bill and 
Marty McFadden have offered a generous challenge gift of up to $250,000 to accelerate collection of the 
nearly $1 million still needed before ground can be broken on campus and building can begin on the new 
dormitory. The Teach • Reach • Bless campaign will receive from the McFaddens $1 for every $3 donated 
from any source during the 2021 calendar year. 

If the Teach • Reach • Bless campaign can collect $750,000 in 2021, the resulting $250,000 challenge gift paired with 
the already collected $516,097.52 would enable the needed $1.5 million to be sent to Africa University in early 2022 
so that construction of the new residence hall could begin. 

Visit the Teach • Reach • Bless page of the Conference website to learn more about the campaign and the ways that you 
can financially support it through online or mailed-in donations. On the page you will also find: a video explaining the 
campaign; resources for promoting the campaign to all age groups in your church; videos and an order of worship for 
holding an Africa University Saturation Sunday service at your church on a date of your choice; offering envelope labels; and 
much more. 

 
 
 

  TEACH – REACH – BLESS 
 
Firelands District Update 

 
At the Firelands District Conference, held on August 22, 2020, the delegates adopted three goals 
for the Teach, Reach, Bless Campaign. 
1. To furnish three rooms in the new women’s dormitory that will be built at Africa University at 
the cost of $79,500. This will be paid out over a period of three years - $26,500 a year. 

 
2. $26,500 of that goal, $8,833 a year, will come from district reserve funds. 

 
3. The remainder of the $79,500 goal, $53,000, will come from non-apportioned contributions from 
the 72 congregations that make up the Firelands District. 

 
To date, 22 congregations on the Firelands District have contributed $15,533.61 toward the Teach, 
Reach, Bless Campaign. Thank you for your generous support! 

https://www.eocumc.com/teachreachbless/


Norwalk First UMC Free Community Dinner Ministry 
 

The Free Community Dinner Ministry came about with Phyllis Zieber being nudged by the Lord to 
use her gift of loving to cook to move the church toward having a ministry of having a monthly free 
community dinner which would provide a real need in the Norwalk Community. The minister Pastor 
Brian Olgesbee and the congregation were excited to engage in this new community             
outreach ministry which started in October, 2013 and would occur the third Monday of each month 
from 5 -6:30 in the church fellowship hall. Phyllis Zieber and Judy Emmons worked together            
to be in charge of the dinners. Many people in the congregation willingly stepped forth to use 
their gifts to be involved by volunteering in a variety ways to organize, set up, cook, bake, donate 
food, serve food, work in the dining room, wash dishes, etc. At the beginning much of the food   
was donated. Gradually most of the food was purchased with the desserts being donated. The 
placemats used at each dinner contain an inspirational Bible message along with a prayer printed 
on them. Before the people come to get their food one of the volunteers reads the Bible message 
on the placemats and leads the group in prayer. People from the church and community enjoy a 
grand opportunity to come together to experience a great variety of scrumptious food along with 
awesome fellowship with conversation and laughter. People attending the dinners provide much 
feedback about how delicious the food was along with much appreciation for the effort put forth 
by everyone involved with the meal. All of the volunteers feel very humbled to serve the Lord to 
fulfill this need as an outreach to the Norwalk Community. 

Since the beginning of this ministry depending on the month between 100 – 170 meals are served 
each month. The ministry has become self sufficient. The church was honored with an award from 
the Firelands District Lay Servant Committee for the Free Community Dinner Ministry. 

The Free Community Ministry is continuing through the Covid-19 Pandemic with people driving up 
to pick up meals. Hopefully, sometime in the future dinners will again be served in the Fellowship 
Hall. 

The info from this article was obtained from an interview with Phyllis Zieber whose nudging from 
the Lord provided the inspiration for this awesome outreach ministry to the Norwalk Community. 

Ruth Brown 
 

Firelands District Representative to The EOC Mission Awareness Committee 



Starting Point Outreach Center 
 

Starting Point Outreach Center which was started in 2010 is one of several Advanced Specials in 
the Firelands District. It is a community, faith based, non profit serving Willard and the 
surrounding communities. Starting Point strives to help people improve their lives along with 
giving them resources, encouragement, and hope. 

SPOC provides many resources and services for families and individuals, but several will be 
highlighted here. It aids people to find assistance for utilities, rent, etc. SPOC is a screening agent 
for the Willard Community Christian Service Organization which provides funds received from 
United Appeal to help pay rent, a utility bill, etc. up to a certain amount. While working with 
people to provide financial assistance SPOC’s hope is to gradually make their clients more self 
sufficient. 

Another important component of SPOC is the Legal Clinic especially legal counseling for 
immigration for the Hispanic population who make up 20% of the Willard Community. SPOC 
partners with the Immigrant Worker Project (IWP) in Canton which comes to Willard twice a 
month on the second and fourth Mondays. 

Additional information about other works SPOC does will be forthcoming. 
 

The info about SPOC was obtained from an interview with Silvia Hernandez, the Director of SPOC, 
who radiates much enthusiasm and love for her job along with the people and the community she 
serves. 

Ruth Brown 
 

Firelands District Representative for EOCUMC Mission Awareness Committee 



 

 
 
 
 

 

Peru Virtual 
UMVIM Journey 

 
 

 
 

Share in the discussions and learning with pastors 
and lay leaders of the Methodist Church of Peru. 

Team meetings: February 7 and 14 3:00pm (Eastern) 

Mission week: March 6, 10, and 13 6:00pm (Eastern) 
 

   

Be prepared to discover the way God is moving in Peru and how 
God is inviting you and others to be a part of this movement. 

Come and build relationships, wonder, ask questions, and meet 
brothers and sisters eager to learn about you! 

To register: 

https://forms.gle/qjNw1sGd62dFjNGG6   
 

To share this document with friends, colleagues, coworkers and family, copy 
the link and send in emails, post on Facebook and spread the word about 

“journeying” to new places during this unusual time! 
 

 

https://forms.gle/qjNw1sGd62dFjNGG6


 
 

 
 
 
 
 
 

i l l H e y C h u r c h L e a d e r s : 
If you are passionate about teens, 

join us for this awesome book club 

starting in January! Take your pick 

of the books you want to read and 

discuss each month. You can do one 

or all twelve! To join a Zoom book 

discussion, starting at the end of 

January, you can find multiple days 

and options at w w w. e ocu mc.c om /vpm. 

January 
Disruption by Mark Oestreicher 

February 
This Book is Anti-Racist by Tiffany Jewell 

March 
May It Be So by Justin McRoberts 

 
 

Life Interrupted by Priscilla Shirer 

May 
Lead Small by Reggie Joiner 

June 
Becoming the Answer to Our Prayers: 
Prayer for Ordinary Radicals by Shane Claiborne 

 
Inspired by Rachel Held Evans 
August 

 
 

It's Just a Phase by Reggie Joiner 

September 
Marching Off the Map by Tim Elmore 

October 
The Ruthless Elimination of Hurry 
by John Mark Corner 

November 
4 Views on Pastoring LGBTQ Teenagers 
by Mark Oestreicher 

December 
Love Does by Bob Goff 

http://www.eocumc.com/vpm
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The East Ohio Conference Board of 
Higher Education and Collegiate and 
Christian Minsitry (BHECCM) is excited 
to partner with the General Board of 
Higher Education Ministry (GBHEM) to 
offer online applications for our 
undergraduate scholarships. The Merit, 
Martin Luther King, Jr., and Conference 
Council on Youth Ministries (CCYM) 
Scholarships will all be available 
through the GBHEM site, as they will 
handle the administrative work, while 
the EOC BHECCM will still handle the 
selection of recipients. There will be a 
link available on our conference 
website after December 15. 

 
Campus Ministry Grants 
BHECCM is also collecting 
applications for local churches 
and campus ministries to apply 
for ministry grants. The link for 
that application will also be 
available on our conference 
website after December 15. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

#EL 

In HIGHER EDUCATION & MINISTRY 
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Following Sate Sanctuaries With lechnology 
"Life in Mission" 

"Post Truth" 
 

,10.00=:%.% rise 

 

You can find the blog and podcast at practicallyhonest.org. 
Be sure to like and follow on iTunes or any podcast app, and 

like, share, and comment on Instagram and Facebook: 
practicallyhonest4u. 

• 

PRACECALigy 
ervteyt 

http://practicallyhonest.org/


Firelands District Office UMC 
East Ohio Conference 
3 Stower Lane, Unit 5 
Norwalk, Ohio 44857 

419.668.6115 
firelandsdistrict@gmail.com 
www.eocumc.org/firelands 

 

 
 
 
 
 
 
 
 
 
 
 
 

The mission of the United 
Methodist Church is to make 

disciples of Jesus Christ for the 
transformation of the world. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Contact Us 

 
 
Firelands District UMC 
3 Stower Lane, Suite 5 
Norwalk, OH 44857 

 
(419) 668-6115 

 
firelandsdistrict@gmail.com 

 
Visit us on the web at 
www.eocumc.com/firelands 

 
 
 
District Superintendent 
Rev. Doug Lewis 

 
Administrative 
Assistant / Treasurer 
Mrs. Patti Pirc 

mailto:firelandsdistrict@gmail.com
http://www.eocumc.org/firelands
mailto:firelandsdistrict@gmail.com
http://www.eocumc.com/firelands
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